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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: 11
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Kevin Clark
	SUPERVISOR'S CLASS: Senior Environmental Scientist
	personnel analyst: Andrea Riley
	personnel date: 09/24/2014
	PERCENT OF TIME: 45%
	activity: POSITION SUMMARY:The Fish and Wildlife Scientific Aid, under close supervision and in accordance with detailed instructions of lead biologists, in the Delta Conveyance Fish Science Section of the Bay-Delta Office, performs field activities including the collection and maintenance of data related to fish and birds, water quality, and other ecological information in support of the Clifton Court Forebay Predation Study, John E. Skinner Delta Fish Protective Facility Evaluation, Fish Screen Monitoring, and other DWR study and monitoring programs.  This position is a temporary intermittent position not to exceed 194 days in a 12 consecutive month period.ESSENTIAL FUNCTIONS:This position requires the incumbent to work cooperatively with others; maintain regular, consistent, and punctual attendance; and exercise good judgment. The incumbent must be comfortable with the potential of working non-standard hours, outdoors in rural areas, from a boat, in a fishery laboratory, hatchery, or in an office setting. The specific essential duties are as follows:Participates in field work related to fish monitoring required under various National Marine Fisheries Service and U.S. Fish and Wildlife Service Biological Opinions and Department of Fish and Wildlife Incidental Take Permits. Under the supervision of project leads, the incumbent may construct, install, maintain, repair, and operate a variety of equipment in the field according to project specific established protocols.  Duties may include setting and maintaining various types of fish sampling gear to assess fish presence and abundance, tagging fish, releasing tagged fish, conducting biological surveys, identifying fish and/or birds, sample sorting and preservation, operation of standard water quality monitoring equipment, accurately recording field data, and organizing, loading and cleaning of sampling gear for field days. Field travel may involve driving a personal or State vehicle on or off road to and from the job sites or working on uneven terrain.
	classification: Fish and Wildlife Scientific Aid
	appointee: 
	dwr position number: 1390-0835-900
	sap personnel no: 
	sap position number: 50065915
	division: Bay-Delta Office/Delta Convey Fish Science
	mcr: 1
	percent 2: 25%20%10%
	activity2: Participates in the preparation of reports and presentation materials to disseminate study findings and status of the project among the regulatory agencies as required.  Duties may include data entry, processing of raw fish telemetry data, photo and video analysis, and preparation of graphs, maps, figures, and tables using various software, including Microsoft Office.Participates in activities at fish culture facilities including: feed fish, clean fish tanks, cleanup and routine maintenance of culture facility, and perform other necessary actions to keep fish healthy as directed.  Duties may also include monitoring and recording fish health, monitoring dissolved oxygen and other water quality parameters, and transporting fish to the project sites for various experiments as required.Performs routine office and warehouse tasks such as copying, faxing, and mailing; and provide assistance on other programs as needed in order to fulfill the goals of the Section.SPECIAL REQUIREMENTS:Must be able to meet the demands of field work in terrestrial and aquatic habitats; must be able to swim at least 50 yards and stay afloat at least 10 minutes; and must be able to move equipment or objects weighing up to 70 pounds.  Weekend, night, irregular, holiday, and extended work hours may be required during study implementation periods, sometimes under adverse weather conditions.Travel throughout California may be required, based upon project needs.Working from various sized boats may be required, based upon project needs.Must possess a valid California driver's license to drive a personal or State vehicle.
	supervisor name: 
	employee name: 


